
Deleting a Document 
 
From the ERes Main Menu select the course, under Course Reserves Pages, containing the document you wish to 
remove. 
 

 
 

If it is not displayed, click on the Page Management tab. 
 

 
 

Select Documents & Copyright. 
 

 
 
Check the box next to the document you wish to remove from your Course Reserves Page. 
 



 
 
Click on Remove Selected. 
 

 
 
When the Verification Screen appears, click on Remove t confirm that you wish to remove the document. 
 

 
 

When the Success Banner appears, click on Close Window to proceed. 
 
NOTE: The previous steps remove a document from your Course Reserves Page.  The document is still in the ERes 
system under your account.  If you wish to retain the document for potential future use, stop here.  If you wish to 
delete the document permanently, continue with this tutorial. 
 
Click on the Main Menu link in the upper right corner of your screen. 
 



 
 
Select Documents. 
 

 
 

Check the box next to the document you wish to permanently delete. 
 

 
 

Click on Delete Selected. 
 



 
 

When the Verification Screen appears, click on Delete to confirm that you wish to permanently delete the document. 
 
Click on Main Menu to return to the ERes Main Menu and to continue modifying your Course Reserves Page. 
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