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Installing a University Printer (after installing Pharos).

For students attempting to connect to Philadelphia University Printers.

This guide assumes you are connected to the University network (either via Ethernet or Wireless) and have gone
through Campus Manager Registration. It further assumes you have followed the driver install, Pop-Ups and Notify
instructions documents.

If you have not followed any of these steps please review the appropriate instructions at
http://www.philau.edu/printing.

1. Prior to beginning please have printed or downloaded the list of printers available at
http://www.philau.edu/printing.

2. To Begin please click on the “Apple” symbol in the upper left side of your desktop.
3. Click on “System Preferences”.

4. Then click on “Print & Fax”.

Software Update...
Mac OS X Software...

Dock
Recent ltems

Force Quit...

Sleep

E Restart...

Print & Fax : Shut Down. ..

Log Out admin...
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5. The “Print & Fax” window will now launch. In the lower left of “Print & Fax” window there is a “Lock” please
ensure that the “Lock” is unlocked. If it is locked, click on it. You will be asked to enter your
username/password. The lock will now unlock and changes made to the system saved.

800 Print & Fax
@ Click the lock to make changes.

;'-"\] Installer requires that you type your

n_. password.
=

Click + to add a
printer or fax

Name: |admin |

Password: I gl

@ Ceanee) (060

Default Printer:
Default Paper Size in Page Setup:

ﬂﬂ Click the lock to prevent further changes.

dﬁ Click the lock to prevent further changes.

6. Now click on the “+” icon to begin the process to add a printer.
7. A new window will launch containing a list of printers.

enn Print & Fax I enNo =

Adobe PDF 8.0 @ mac-milkevitchm Bonjour Shared I

Brother HL-5250DN series Bonjour 0
Brother MFC-465CN Bonjour

Click + to add a Designlet 1055CM (C6075A) (0001EGASBEAF) Bonjour

printer or fax No Prif Designjet 1055CM (Ce07 3A) (E43BEL) Bonjour

Designjet 1055CM (CE6075A) [C262FE] Bonjour \:
Deskjet 6340 series [038198) Bonjour —
Deskjet 6980 series [67CE07] Bonjour b4
™, [P cnon i fecomADc -3 i

Name: No Selection

Location: No Selection
[+l ]

. . . | -~ ]
Default Printer: | Last Printer U} Print Using: .

Default Paper Size in Page Setup: = US Letter

[Jn Click the lock to prevent further changes. Add
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8. Now control + click or right click anywhere with the silver area as demonstrated below.
9. A menu will appear, please click “Customize Toolbar”.

NN ) =

v lcon & Text

Kind T lcon Only
Adobe PDF B.0 @ mac-milkevitc! Bonjour Shared -
Brother HL-5250DN series, Bonjour 0 Text D n |'|’|r
Brother MFC-465CN Bonjour
Designjet 105 (CB075A) (0001EGASBEAF) Bonjour Ki nd | '
Designjet L055CM (C6075A) (E43BEL) Bonjour : e | Use Small Size
Designjet 1055CM (C6075A) [C262FE] Bonjour e Bonjour Sharn
Deskjet 6340 series [D38198] Bonjour = : |
Deskjet 6980 series [67CE07] Bonjour b4 BDHJ Ll Re move ITE m
.n lijat £0.00 in- fEODAREL Bosi . BDr‘IJDLJr

Bonjour Customize Toolbar...
Bonjour

Name: No Selection

Location: Mo Selection

Print Using: | +]

10. A new window will appear with a list of all possible options to add to the printer menu. Please locate the
“Advanced option.

Drag your favorite items into the toolbar...

5 =2 @ 0 @ = =

Windows Default Bluetooth vanced Fax AppleTalk
A—h K/
Q —r ?
Search More Printers. Sepaﬁmr Space Flexible Space Customize

. or drag the default set into the toolbar.

@@u@é@ @ )|

Default Fax Windows Bluetooth AppleTalk More Printers Search

Show | lcon & Text B 1 Use Small Size E
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11. Click on the “Advanced” item and hold down your mouse button — now drag the “Advanced” item to the upper
toolbar.

Drag your favorite items into the toolbar...

B - sy
| S @ 0 o = =
Windows Default Bluetoot] f Advanced Fax AppleTalk
GO O '
Search More Printers Sep.lﬁmr Space Flexible Space Customize
... or drag the default set into the toolbar.
T—';/ ':-f' IC D)
@ @ @ 0 = & a
Default  Fax Windows Bluetooth AppleTalk More Printers Search

Show | lcon & Text E

[ Use Small Size

12. The tool bar will now change and the “Advanced” option should now appear in the upper toolbar. Please click
“Done” to proceed.

PO

13. You will now return to the main Print & Fax window. Please click on Advanced.
14. The window will now change and provide a variety of options.

Type: | Bluetooth FA
Device: | Another Device H
URL: bluetooth://

Name: |

Location: | |

Print Using: [ Please select a driver or printer model H

_ Add
-
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15. Please click on the drop down next to “TYPE”. A list of possible options will expand.
16. Please Select Pharos Print Server”.

8006 = 800 =

H [ Bluetooth

Bonjour

EPSON AppleTalk
EPSON FireWire
EPSON TCPIP

Fax

Internet Printing Protocol
Internet Printing Protocol (http)
Jetdirect

LPD/LPR Host or Printer I
Metwork Printer (HP IP)
Pharos Print Server

ice: [ Another Device

URL: bluetooth:// UR

Name: |

Location: | |

Print Using: [ Please select a driver or printer model H

( Add ) ——

Type: [ Pharos Print Server

Device: [ Another Device

URL: popup://

Name: | |

Location: | |

Print Using: [ Please select a driver or printer model

18. Now, please refer to the printer list and identify the printer you wish to install.

19. For the purposes of this tutorial we will be installing the Kanbar Lounge Black and White printer.
20. In the printer list we can identify the printer either by the Name Column or the Comment Column.
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21. In this case the printer we want is “KanbarLounge_Q_BW?”. This is case sensitive so it has to be entered exactly
as displayed in the list.
22. Now enter the following information in the “URL:” area, leave “popup://” in place as this is necessary.
a. The printer URL will be preceded by the following items:
i. Popup:// - this is the protocol used to send the print.
ii. 172.24.1.32 —this is the server to which your print will be routed.
iii. KanbarLounge_Q_BW - this is the name of the print queue for that printer on the server.
23. Enter the printer information:
a. E.g.popup://172.24.1.32/KanbarLounge_Q_BW

Type: [ Pharos Print Server

Device: | Another Device

URL: |popup://172.24.1.32 /KanbarLounge_Q_BW

Name:ll(anbar Lounge I
Location: |
Print Using: [ Please select a driver or printer model H
~ Add

24. Next click on the dropdown next to “Print Using”.
25. Next click on “Select Driver to Use”.

Print Using: f Please select a driver or printer model —7 H

Name:IKanbar Loungd

Location: |

Print Using v Please select a driver or printer model

Auto Select
Ceneric PostScript Printer
Select a driver to use...

26. A list of driver options will now appear. Please type in the model of the printer or scroll down the list. The model
of the printer can be located on in the Model column (e.g. Kyocera Mita FS-9130DN).
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Print Using: [ Select a driver to use... H

3300 Series 0
350 Series

4300 Series

5200 Series

5400 Series
6200 Series

Y

27. Alist of driver options will now appear. Please type in the model of the printer or scroll down the list. The model
of the printer can be located on in the Model column (e.g. Kyocera FS-3100DN KX). Once you’ve located the
proper driver click on the driver and then click “Add”.

Name: Kanbar Lounge

Location: |

Print Using: [ Select a driver to use... H

0, KYOCERA F5 9130

Kyocera FS-9130DN (KPDL)

28. A list a new window with advanced options will appear. Leave these as their defaults and click “Continue

' Installable Options
=== 172.24.1.32

Make sure your printer's options are accurately shown here so you can take
full advantage of them. For infermation on your printer and its optional
hardware, check the documentation that came with it.

Paper Feeders:

O Mailbox
ClPunch Unit
O Folding Unit

Document Finisher: [ Not Installed +

Optional Disk:

Memory: [ 64MB Standard 3]
®

29. A list a new window with advanced options will appear. Leave these as their defaults and click “Continue.
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ﬁ Kanbar Lounge Kanbar Lounge
: Idle, Default =

[ Share this printer

Printer: [KanbarLounge H S
Presets: [St,andard H

@ ( PDF » ) l: Preview) l: Cancel ) E—Prml—a

32. A Pharos Popup will appear asking for your university username and password.

[boo  PhaesPepwp |

Please provide the following information ta print your document.

The University charges 5.49 per 8.5 x 11 sheet for color laser printing. Please enter

Please enter a password for this job

33. If the printer is successfully installed you will be shown how many pages you have left of your quota for the

semester.
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Pharos Notify

You have 500 double sided sheets remaining from your
alloted free printing.

34. You will also be notified that your print was successful.

|  PharesMNetify =

Print job 'support_report.txt' printed on printer
'KanbarLounge_P_BW'

35. You can, at this time, pickup your printed document from the printer.

STILL HAVING ISSUES?

Contact the help desk at 215-951-4648 to find out the hours of the University’s Student Laptop Clinic, located in the
basement of Gutman Library.

Printed 01/26/09 Page 9 of 9



	Installing a University Printer (after installing Pharos).

