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	PURPOSE:
· The Faculty Activity Report is an opportunity for faculty to reflect on their teaching, research/practice, service and administration (if applicable) to create a written record of this work for the reporting period.
· The Faculty Activity Report is an important part of the faculty annual review process that allows for faculty to share their accomplishments and activities with their deans, to have a dialog with their deans about performance, to establish goals, and to clarify any expectations for the future.
· The Faculty Activity Report (FAR) is a yearly reflection and self-assessment of how a faculty member’s annual efforts relative to teaching, research/practice, service and administrative activities (if applicable) are fitting within a broader career framework and fulfilling the faculty member’s professional narrative. 
· The FAR is a reporting mechanism for faculty and deans in the multi-year context that leads to contract renewal and promotion.
· The FAR supports the dossier process for contracts and promotion by nesting yearly activities into a broader, cumulative framework of the dossier and the faculty member’s career.
· When funds are available, the Faculty Activity Report supports the review and assessment of merit increases to recognize exceptional work and contributions of the faculty.
PROCEDURES:
· All fulltime faculty will complete the FAR.
· If required by your dean, fulltime faculty with program director or associate dean assignments will complete an Administrator Activity Report to supplement the FAR.
· Not all questions and fields apply to all faculty. If the question/field does not apply to you, please leave blank.
· Submit the following to your dean by March 22, 2019:
o   an electronic version of the completed form and
o   an electronic version of a current and up-to-date CV
· If your dean requires additional information, such as evidence of professional activity or samples of student work, please submit as a separate electronic file to your dean.
· Deans will ensure that an evaluation form and individual meeting occurs for all of the faculty in his or her college by May 15, 2019.
· Deans will ensure that an evaluation form and meeting occurs for all of the program directors and associate deans in his or her college by May 31, 2019.
· Deans will submit all Faculty Activity Reports and corresponding evaluation forms by July 8, 2019.
· The Faculty Activity Report form can be found online the Provost’s Office website:
· http://www.eastfalls.jefferson.edu/provost/resources/index.html

	

	
	NAME:
TITLE:
COLLEGE/SCHOOL:
DATE:
I.  Teaching Effectiveness and Related Activities
a) Courses Taught to include all courses in the following reporting terms:
· 18SPR
· 18SMR
· 18FLR
Indicate any course overloads (CO), courses co-taught (CO-T), new courses (NC) or course first time taught (FTT) in the notes column of the table.
Semester
Course Title
Course #
Credits
Course Format
Enrollment
Notes
Additional Comments:
b) Adjustments to course load to reflect the following term names:
· 18SPR
· 18SMR
· 18FLR
Semester
Adjustment
Credits
Notes
Additional Comments:
c)      Describe your efforts to incorporate Nexus Learning (i.e. strategies that promote engaged, active students, collaborative and integrative work, real world projects, and the infusion of liberal arts and sciences across all programs) into your courses and the results. Note that not all courses need to include all of the approaches.  
d)      What steps outside of Nexus Learning have you taken this year to evaluate and improve your teaching and student learning?
e)      Please report on your curriculum development activities for new or existing courses or programs as it pertains to your teaching. (Note: If curriculum development activities do not relate to your teaching, please report in Section IV: Administration)
f)   Other Advising Activities to Students to include the following term names:
· 18SPR
· 18SMR
· 18FLR
Semester
Advising Activity
# of Students
Description
Additional Comments as needed:
II.  Professional Development
List and briefly describe the development of your work, research or practice, in the following areas:      
a)      Professional activities completed
         Published research or creative work, practice, clinical practice,  paper presentations, lectures, poster, etc.
         Please distinguish between abstract and full paper peer-reviewed conferences and presentations.
Note any indicators of the quality/impact of your research or practice, such as special awards, low acceptance rates for papers, presentations, creative activities in competitive forums, high impact scores for conference presentations, or other external validation.
Date m/d/y
Research/Practice/Clinical Practice/Creative Work
Peer reviewed
Peer reviewed Full Paper
Notes
II. a. Describe how the above work has influenced your profession, practice or teaching:
                  b)      Professional Activities accepted or confirmed, but not completed
         Practice, papers, presentations, poster sessions, or creative works that were accepted during the reporting period, but have not yet occurred.
         Please distinguish between abstract and full paper peer-reviewed conferences and presentations.
Date m/d/y
Research/Practice Activity
Peer Reviewed abstract
Peer Reviewed Full paper
Indicator of Quality (e.g. acceptance rate, special award, high impact score, etc)
Notes
II. b. Additional Comments (as needed):
                  c)      Professional Activities in progress
         Practice, papers, presentations, poster sessions or creative works that are in progress
Date m/d/y
Research/Practice Activity
Notes
II. c. Additional Comments (as needed):
                  d)      Professional Organizations and Activities
         Participation in professional organizations, e.g. meetings, conferences, and leadership positions. 
         Roles/activities might include but are not limited to: session chair, peer review, journal editor, conference content organizer, etc.
Date Range
Organization
Role
Activity
Notes
II. d. Additional Comments (as needed):
                  e)      Participation in teaching or faculty development workshops, conferences, or seminars related to pedagogy or the improvement of your teaching.
Date m/d/y
Event
Role
Activity
Notes
II. e. Reflect on the resulting improvement of your teaching:
                  f)      Grant applications or external support for deliverables and status
Date m/d/y
Grant/External Support Title
Role
Status
Notes
II. f. Additional Comments (as needed):
                  g)      Consulting Activity
Date m/d/y
Consulting Activity
Role
Notes
II. g. Additional Comments (as needed):
III.         Service Activities
a)      List your service to the university, college, school, and program, as well as the larger academic and professional community. Include the date range, committee, activity, role and contribution (as needed).
Examples of categories of service include:
      University  and College Standing Committee (i.e shared governance)
      University Ad Hoc & Task Force
      College/School/Division Committees (Task Force, Ad hoc and search committees)
      College/School/Division/Program – formal mentoring of junior faculty
      Program Service:  accreditation preparation, assessment
      Academic and/or Professional Community
Date Range
Level
Committee Name
Role (Chair, Member, advisory, ex officio)
Description of activity and contribution (as needed)
University
College
School/Division (if applicable)
Program
Academic and/or Professional Community
III. a. Additional Comments (as needed):
b)   Indicate your academic advising activities in the following areas in the table below:
· UG New Student Orientation
· UG First Year
· UG Upper Level (indicated year)
· Graduate
· Advising Advocate
Semester
Advising Activity
# of Students
Notes: (as needed)
III. b. Additional Comments (as needed):
c)     Participation in University events: list event and whether attended, organized, etc.
         All faculty are required by contract to attend university faculty meetings, commencement and convocation.
         Examples of university activities and events include:  open houses, alumni activities, high school workshops, liaison work with high schools and community colleges, faculty advisor for student groups, etc. If necessary, indicate any results that came from your participation in the notes column.
Date Range
Level
Event
Notes: attended or organized; results (as needed)
University
College
School/Division (if applicable)
Program
Outreach
III. c. Additional Comments (as needed):
d)     Community or public services in which you are recognized as a Thomas Jefferson University faculty member and whose activities enhance the University's reputation (e.g., speaking engagements, public relations activities).
Date
Event
Notes:
III. d. Additional Comments (as needed):
IV.                              Academic Administrative Responsibilities (if applicable)
Administrative responsibilities include, but are not limited to, the following:
         College and program leadership (associate deans and program directors)
         Advocate position
         Course Coordination
         Program/Course Development
         Program assessment
         Program or facilities operations/logistics
         Recruitment/alumni relations
         Career mentoring/job placement
         Professional Networking
         Fundraising
         Advisory Board involvement
a)      Course Coordination
List your course coordination responsibilities in the table below. Indicate if you received a course release or stipend.
Semester
Course
Course #
Credits
# of sections coordinated
# of faculty
Total Enrollment
Release/Stipend
IV.a. Describe course coordination activities:
·      b)       For all other administrative responsibilities (except associate dean and program directors activity) list and  describe any university, college and/or program administrative responsibilities.  Describe how this work has had an impact on the university, college, school and/or program.
·      c)       Associate Dean and Program Director Activity
         Describe major activities and achievements related to the University’s Strategic Plan/Build and College/Program’s initiatives.
         Describe strengths of college or program, as applicable to position.
         Describe challenges.
         List next administrative goals.
         Faculty with program director or associate dean assignments will respond to a supplemental administrative activity form as required within their college.
V.      List your faculty goals for the coming year relative to:
· a)      Teaching
· b)      Professional activity (i.e. research and/or practice)
· c)      Service
· d)      Administration (if applicable)

	



